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Welsh Athletics Job Description

Job Title:                                       	Club Network Officer        

Responsible to:                              Athletics Networks Manager

Location: 	Dyfed / West Wales (regional field based position) with head office at Cardiff International Sports Campus (CF11 8AZ)

Overall Purpose of the role:	To support clubs in their development and drive the progression of the athletics network across the local community 

Key Responsibilities:
1. To deliver the key objectives of the 2015-2019 Athletics Networks - Club Development Plan and report progress to the Athletics Networks Manager on a regular basis 
1. Lead on the creation and implementation of a plan for the development of athletics in the area/region covered
1. Develop, establish and implement a communications network with clubs, schools, local authorities and all key stakeholders in the area/region covered
1. Work with key athletics clubs across the area covered to create individual development plans, and assist clubs in the delivery of these plans 
1. Be responsible for the effective delivery of volunteer development opportunities in both clubs and schools
1. Support clubs, volunteers and school districts to develop a sustainable competition programme
1. Work with Local Authorities and key LA staff to establish common objectives to facilitate the development of athletics locally
1. Work with clubs to facilitate School - Club links to increase club membership and extend athletics opportunities 
1. Support and promote all educational opportunities across the region
1. To uphold the organisational values of Welsh Athletics and to contribute to the working and welfare of the staff team



                                                          
PERSONAL PROFILE
	COMMUNICATION
	Possesses excellent verbal and written communication skills. Is able to form and develop relationships with key partners. Wins concessions without damaging relationships.

	STRATEGIC AWARENESS
	Has strategic awareness whilst retaining an objective oriented approach to the work in hand. Flexible in approach to changing conditions.

	DRIVE AND ENERGY
	Committed to the development of the sport and has a flexible approach to work (note: this position will involve working unsociable hours). Willing to take on and enjoy new challenges.  Proactive, able to work under own initiative and be self-motivated.   

	TEAM WORK 
	Is able to contribute positively to a wider staff team and capable of developing strong and effective relationships that foster productivity. 

	PLANNING & DECISION 
MAKING
	Excellent organisational and personal time planning skills. Is able to prioritise work load. Is thorough and logical in their approach to decision making.  

	INTEGRITY
	Is fair and equitable, ethical and honest in approach. Treats people with respect. Protects confidential information. Trustworthy. Adheres to Welsh Athletics policies and demonstrates loyalty to the organisation.

	CUSTOMER FOCUSED
	Strongly customer focused and aware of their needs and expectations.  Develops and maintains excellent relationships with key partners.

	EXPERIENCE & SKILLS
	Excellent organisational skills and ability to work on own initiative. Ability to work closely with colleagues and external partners to deliver results. Innovative and confident in their ability to contribute to the development team and suggest new and smarter ways of working.
Experience of working in Sports Development would be an advantage.

	SPECIFIC REQUIREMENTS
	Willing to work irregular hours on occasions, including some weekend work. Demonstrates a full understanding of key athletics initiatives and the function of a sporting governing body. Own transport is required. 

	IT SKILLS

	Computer literate in respect of databases and internet and proficient in all Microsoft Office products.





EMPLOYMENT BENEFITS

	JOB TITLE                     
	Club Network Officer 

	TENURE      
	Permanent contract starting May / June 2017 

	AREAS
	West Wales – Carmarthenshire (west), Ceridigion Pembrokeshire

	SALARY                         
	£20,600  plus pension contribution (pro-rata)

	ANNUAL PAID HOLIDAY       
	22 days plus statutory Bank Holidays, pro rata, rising to 25 days pro rata after 1 year of service has been completed.

	HOURS                          
	18.5 hours a week

	OTHER BENEFITS                   
	Pension contribution 
Ongoing personal training & development opportunities 

	NOTICE PERIOD
	[bookmark: _GoBack]1 week during 6 month probationary period. Following successful completion of this 1 months’ notice is required. 




Appointment Process: 
To apply, please download the job description and application documents from the Welsh Athletics website www.welshathletics.org 
For enquiries please contact Chris Moss, Athletics Network Manager, on 02920 644870 or by e-mail: chris.moss@welshathletics.org. 
Please return completed applications to Andrew Thomas, Office Manager, Welsh Athletics Ltd, Cardiff International Sports Campus, Leckwith Road, Cardiff, CF11 8AZ or by e-mail: andrew.thomas@welshathletics.org
Closing date for applications: 5pm on Friday 12th May 2017. 
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